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DIRECTOR OF MUSIC 

 

FULL TIME/ PART TIME: Full-time to start September 2020 

REPORTS TO: Headmaster 

SALARY:  Highly competitive salary available based on The Hall Salary 
Scale. The successful candidate will have a reduced teaching load 

LOCATION:  Belsize Park, Hampstead, London 

The Hall is committed to safeguarding and promoting the welfare of children and young people and 
expects all staff and volunteers to share this commitment 

 
BACKGROUND 

The Hall is a popular and leading independent day school for boys aged 4 - 13, established in 1889 and 
still based in Belsize Park, Hampstead in North London. The school caters for approximately 450 pupils 
across its three sites, with the Junior School (Reception to Year 3) at 69 Belsize Park; the Middle School 
(Years 4 and 5) and the Senior School (Years 6 to 8) on opposite sites in Crossfield Road. 

Located close to central London, with excellent transport links, the school is also within walking distance 
of some of London’s most popular open spaces, Primrose Hill and Hampstead Heath.  Many families 
live locally which contributes to the school’s close knit community. 

MUSIC AT THE HALL 

A vibrant and thriving musical environment and community at the Hall School is extremely well 
supported by boys, parents, staff and school governors.  The atmosphere of inclusive, purposeful music-
making in the School is greatly respected, and the majority of boys choose to become involved in the 
wider musical life of the School as well as in weekly class lessons.  

Many high profile events during the school year have music at their core, and there are correspondingly 
impressive standards achieved and expected at all levels.  In recent years, external events (Gala Concert, 
Chamber Music Festival, Jazz Concert, Band Night) have taken place in venues such as St John’s Smith 
Square, Cadogan Hall, Royal Festival Hall, Queen Elizabeth Hall, Pizza Express jazz venue in Soho and 
JW3 Centre. 

Since 2013 boys from the Senior School have had the opportunity to participate in an International 
music trip organised by the Director of Music. 

We provide a highly competitive and specialised instrumental training programme and cover an 
enormous range of musical ability and standards. The class music curriculum has been developed to 
provide for and enhance the learning experience of all our boys, regardless of the standard of their 
musical achievement. Our instrumental and vocal tuition is first-class, delivered by visiting professionals, 
and there is a comprehensive programme of ensembles that supports curriculum work.  

THE PERSON 

The successful candidate will be a confident, inspiring and adventurous musician with the ambition and 
vision to lead and further develop our highly respected and established music programme.  



 

You will be academically well-qualified with a degree in music and performance-level proficiency in at 
least one instrument. In addition, you should have experience of leading and conducting orchestras, 
choirs and ensemble groups.  

The Director of Music will lead, direct and manage all aspects of the Music Department across the 
Junior, Middle and Senior Schools ensuring continuity and progression across the year groups. The role 
includes, but not limited to, organising the Department’s programme of trips, tours, workshops and 
outreach within the local communities, the management and recruitment of peripatetic teachers, and 
developing the curriculum ensuring it is engaging and challenging for our pupils and preparing them for 
taking theory and Scholarship assessments. 

The successful candidate will be able to demonstrate strong management and organisational skills. 

THE HALL 

The Hall became a charitable trust in 1952. The Charity is governed by a Board of Trustees chaired by 
Anthony Fobel. Christopher Godwin, the Headmaster, was appointed in 2013, with an ambition to 
improve the experience of pupils through a programme of capital investment and regeneration which 
will increase the facilities and the opportunities which the boys have to engage with a broad, diverse and 
academically challenging programme. The Headmaster is also very focused on developing in the boys the 
skills for the sort of lifetime of learning that creates rewarding, diverse and distinctive lives. 

The Senior Leadership Team will consist of The Headmaster, the Head and Deputy Head of the Junior 
School, the Deputy Head - Pupil Welfare, the Deputy Head - Learning and Teaching, the Head of the 
Middle School, Assistant Head – School Management and the Finance Director. 

The ethos of The Hall is based on providing a broad, high calibre education for all pupils of whom there 
are high expectations. It aims to ensure a happy, secure and energetic community which helps pupils 
develop confidence in themselves as well as a sense of responsibility to the school initially and also in 
their future lives.  

Hall boys have a fulfilling and exciting week, both personally and socially, experiencing huge breadth and 
depth in the curriculum. From their earliest days in the school every boy is encouraged and supported to 
delve into the variety of learning on offer. There is an expectation that the boys will give of themselves 
with confidence while truly understanding the importance of the values of endeavour, honesty and 
integrity.  

The school is ambitious for the boys academically and is proud of the senior schools they go on to, with 
a good proportion of the boys going to the top London day schools such as Westminster, St Paul’s, City 
of London and UCS and to a number of boarding schools including Eton, Winchester and Harrow. Yet 
equally the staff place an emphasis upon preparing the boys for the future beyond their next school, 
through nurturing their adaptability to new learning environments as much as through specific subject 
knowledge. We aim to help Hall boys acquire and secure formative ways of learning in the ever-changing 
wider world.  

This is reflected in the approach to learning which has an emphasis on collaboration and discovery. A 
good amount of time is allocated to a broad range of extra-curricular activities like music, drama, 
debating and art that nurture confidence, creativity and communications skills.  There has also been a 
significant investment in sports facilities at the Wilf Slack Playing Fields, 20 minutes from the school in 
Finchley to enable an excellent games programme to be delivered. 

The Hall has a Christian (Church of England) Foundation, but welcomes boys of all denominations and 
faiths, engendering respect for people from all backgrounds among its pupils. 

FURTHER DETAILS CAN BE FOUND ON THE SCHOOL WEBSITE WWW.HALLSCHOOL.CO.UK 

 

http://www.hallschool.co.uk/


 

MAIN DUTIES AND RESPONSIBILITIES 

Leadership and Direction of Music 

 Lead, direct and manage The Hall School Music Department provision 
across the Junior, Middle and Senior Schools to ensure continuity and 
progression  

 Take overall responsibility for the quality of classroom teaching of music 
throughout the School  

 Manage and co-ordinate the Music Department Team carrying out 
appraisals in line with School requirements 

 Manage and co-ordinate the School’s team of (30) visiting instrumental 
teachers organising the instrumental teaching and ensemble timetables 
and monitoring the quality of instrumental and ensemble teaching 
throughout the School 

 Recruit peripatetic staff, following the School’s safer recruitment 
practices, in line with the safeguarding (Child Protection Policy) and in 
consultation with the HR and Finance Departments 

 Conduct choirs, bands and orchestras as appropriate 

 Coordinate the development of the School’s Music Policy with reference 
to the School’s ethos and aims, the National Curriculum and 
requirements of Common Entrance and senior school entrance 

examinations reviewing regularly to include policy changes at national 
level and best practice 

 Oversee the entries for, and the hosting of, Associated Board, Guildhall 
and other music exams, as well as for music scholarships 

 Regularly review and maintain the Music Department’s departmental 
documentation, including all Schemes of Work, and produce any other 
necessary department documents and guidelines 

 Monitor and order resources and equipment for the music department 
and ensure effective use throughout the School 

 Oversee the preparation of the annual music (including ensemble music 
teachers salary budget), and manage the budget and financial affairs of 
the Music Department in liaison with the Director of Finance 

 Organise departmental meetings attending Head of Department meetings 
and others as required 

 Liaise with other HoDs in order to promote cross-curricular link

Teaching and Learning 

 Teach class music in the Middle and Senior Schools 

 Ensure the teaching and preparation of pupils for theory and scholarship 
exams 

 Ensure curriculum coverage and continuity 

 Attend staff and parents meetings as required, and to participate in the 
staff duties programme as agreed with the Headmaster and Deputy 
Heads  

 Be aware of the Code of Practice for Special Educational Needs for 
teaching and learning in the subject 

 Organise regular formal and informal concerts throughout the year, as 
well as other performing opportunities, music outings and workshops 
liaising with relevant staff as appropriate 

 Provide guidance on the choice of appropriate teaching and learning 
methods to meet the needs of the subject and of different pupils 

 Encourage all staff in the department to share knowledge of ‘best 
practice’ and particular areas of expertise and experience 

 Be aware of the current use and the future potential of ICT to aid 
teaching and learning of the subject and to assist in subject management 

 Oversee the department’s contribution to the School’s enrichment 
programme 



 

Assessment, Monitoring and Reporting  

 Monitor, modify and evaluate the Schemes of Work on a regular basis 

 Monitor the performance of members of the department including 
planning, teaching and marking encouraging departmental staff to evaluate 
their work 

 Carry out work scrutiny in line with the School policy 

 Help pupils and staff progress towards targets to inform future priorities 
 
Resource Management 

 Establish staff and resource needs for the subject and advise the 
Headmaster and Deputy Head – Learning and Teaching of likely priorities 
for expenditure 

 Discuss with the Headmaster and the Deputy Head – Learning and 
Teaching the deployment of staff involved in the subject to ensure the best 
use of subject, technical and other expertise 

 Ensure the effective and efficient management and organisation of 
learning resources, including the department’s resources on the School’s 
VLE 

 
Professional Standards 

 Support the aims and ethos of the School 

 Treat all members of the School community with respect and 
consideration 

 Treat all boys fairly, consistently and without prejudice 

 Set a good example to boys in terms of appropriate dress, punctuality and 
attendance 

 
Professional Review 

 Participate in any arrangements within an agreed framework for the 
appraisal of own performance generally and for assessing participation in 
activities beyond normal expectations  

 
 

 Advise and devise appropriate forms of assessment, recording and 
reporting in accordance with whole-school assessment policy and any 
statutory curriculum requirements 

 Record the progress of pupils, and report this to parents and staff 

 Plan, organise and evaluate the transfer of assessment information between 
year groups if appropriate 

 
 

 

 Maintain existing resources and explore opportunities to develop or 
incorporate new resources from a wide range of sources inside and outside 
the School 

 Use classroom space or the departmental area to create an effective and 
stimulating environment for teaching and learning of the subject 

 Liaise with local schools and to maintain strong links with senior school 
music departments 
 
 
 
 
 

 Take responsibility for personal professional development within the 
School’s CPD programme 

 Ensure that all deadlines are met as published in the School Calendar 

 Undertake duties that may be reasonably assigned by the Headmaster 
(directly or indirectly) 

 Adhere to the standards set out in the School’s Code of Conduct 
 
 
 

 Participate in Inset days and keep methods of teaching under review and 
participate in further training and professional development as a teacher 
 

 
 



 

Health and Safety 

 Communicate with the Director of Operations any Health and Safety 
issues regarding the welfare or safety of the pupils or staff 
 

General  

 Given the nature of the role and responsibilities set pit above, the Director 
of Music is expected to attend and manage all performances and concerts 
outside of school hours 

 
Safeguarding  

 If, in the course of carrying out the duties of the post, a member of staff 
becomes aware of any actual or potential risks to the safety and welfare of 
children in the School s/he must report any concerns to one of the 
Designated Safeguarding Lead’s 

 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 Be familiar with the School’s fire safety procedures and participate in fire 
drills 

 
 
 

 Responsibilities may be direct, joint or through devolved structures, but 
always in accordance with whole school policies. These details may be 
amended at any time by agreement, but in any case will be reviewed 
through the appraisal process. 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 ESSENTIAL 
These are qualities without which the Applicant could not be appointed 

DESIRABLE 
Extra qualities which can be used to differentiate applicants 

QUALIFICATIONS Educated to degree level in music  PGCE/QTS 

EXPERIENCE 
Leading and managing an established music department 
Organising concerts, trips and music workshops 

Recent teaching of music 
Evidence of continued career development 

SKILLS 

Ability to teach Music to varying age levels 
Skilled in preparing budgets 
Able to prepare and maintain policy and procedural documentation 
Excellent administrative skills, ability to prioritise and well organised 
Proficiency in ICT 
Excellent oral and written communication 
Excellent interpersonal skills 

Ability to conduct choirs, bands and orchestras 

KNOWLEDGE 
Awareness of curriculum requirements including Scholarship requirements 
Awareness of appropriate teaching strategies 
Awareness of safeguarding and pastoral issues 

Appreciation of the ethos of an independent day school 

PERSONAL 

COMPETENCIES 

AND QUALITIES 

A passion for the subject and education  
Commitment to professional development  
Calmness under pressure, resilience, commitment and confidence  
Both independent and happy within a team 
Flexible, adaptable and persuasive 

 

 

Person Specification 



 

HOW TO APPLY 

Visits to the school or conversations with the Headmaster are warmly invited.  For further information or to arrange a phone call, or a visit, please contact: 

Rachel Seghers, Head of Human Resources 
T: 020 7722 1700 
E: humanresources@hallschool.co.uk 
 
To apply for the position please submit: 

 A covering letter addressed to the Headmaster setting out your interest and suitability for the post 

 Your application form 

 An equal opportunities form and overseas police check form 
 
These should be sent by email to humanresources@hallschool.co.uk or by post to: Human Resources Department, The Hall, 23 Crossfield Road, London 
NW3 4NU Ref: 2013 

 
 

mailto:humanresources@hallschool.co.uk

